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Prohibited businesses include those directly or indirectly affiliated with the marijuana industry including selling, serving or providing a product related to 
marijuana, money service businesses and internet gambling businesses. 

Documents needed by business type: 

 

SOLE 
PROPRIETORSHIP 

LIMITED LIABILITY 
COMPANY NON-PROFITS CORPORATIONS PARTNERSHIPS 

UNINCORPORATED 
ORGANIZATIONS, 

ASSOCIATIONS AND 
CLUBS CAMPAIGNS 

ACRONYMS  LLC, LTD, LIMITED  CORP, INC GP, LP, LLP, LLLP   

DESCRIPTION 

No legal distinction 
between the 
business and 
owner. 

Owners have limited 
personal liability for 
business debts and 
lawsuits. 

A legal entity 
operated for a 
collective, public or 
social benefit, rather 
than profit for 
owners. 

Business entity that 
acts as a separate 
person, separate 
from owners. 

Business structure 
with two or more 
people that share 
profits and losses of 
a business. 

A group of people 
working for a 
common purpose 
without forming a 
formal legal entity. 

Political campaigns 
or education-related 
positions. 

SUMMARY OF 
GOOD STANDING Effective In Good Standing In Good Standing In Good Standing In Good Standing In Good Standing In Good Standing 

STATE 
REGISTRATION 

Statement of 
Tradename for an 
Individual  

Articles of 
Organization 

Articles of 
Incorporation for a 
Nonprofit 
Corporation 
 

Articles of 
Incorporation for a 
Profit Corporation 

Partnership 
document 
appropriate to 
partnership type 
(varies) 

Registration 
Statement 

- Candidate Affidavit 
- Personal Financial 
Disclosure 
Statement 
- Statement of 
Political Committee 
Organization 
- Committee 
Registration 

TAX ID EIN or SSN EIN or SSN* EIN EIN EIN EIN EIN 

OWNERSHIP 
DOCUMENTS  

Operating 
Agreement or 
Member Control 
Agreement 

Documented 
approval of creation 
of an account with 
all authorized 
signers listed.**   

Operating 
Agreement or 
Member Control 
Agreement 

Partnership 
Agreement or 
Limited Partnership 
Agreement 

  

*EIN for all LLCs only or SSN for Sole Member LLCs 
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** Board meeting minutes, bylaws, resolutions or organization letter head.  
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How to find the Summary of Good Standing for a business 

• The Summary of Good Standing is a document found on 
the Colorado Secretary of State’s website that discloses 
whether a business is in good standing with the state.   
 

• We must find this document for the member and the 
status must be listed as… 

o  “Effective” if the business is a Sole Proprietorship. 
o “In Good Standing” for any other type of business.   

 
• Once you find this document on the Secretary of State’s 

website, print a copy and include it in the paperwork that 
you give to the MSR who opens the account. 

Step 1 (of 7): Go to Jostle and select the “Links” tab. 
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Step 2 (of 7):  Select the “Business Services” tab. 

 

Step 3 (of 7):  Select the “Secretary of State – Certificate of Good 
Standing “ tab. 
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Step 4 (of 7):  Select the “Certificate of good standing” link. 

 

Step 5 (of 7):  Type the name of the business in the field that says 
“Search by business name, trademark, trade name, ID or 
document number” and then select the “Search” button.   
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Step 6 (of 7):  In the search results, find the business you looked 
up and look under “Status.”  

Sole Proprietorship Example – Says “Effective” 

• It must say “Effective” if the business is a Sole 
Proprietorship.  If it does, select the hyperlinked ID 
Number. 

 

 

 
 

Other Type of Business Example – Says “Good Standing” 

• It must say “Good Standing” if it is any other type of 
business.  If it does, select the hyperlinked ID Number. 
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Step 7 (of 7):  Print this page by selecting CTRL+P and include it 
with the paperwork for the MSR who is setting up the account.   

 

Sole Proprietorship Example 

 

 

 

 

Other Type of Business Example 

 

 

HOME 
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Statement of Tradename for an Individual 

 

For a sole proprietorship, make sure 

that the Statement of Tradename is 

“…of an Individual” rather than any 

other kind of statement of tradename. 

This must be the 

person standing in front 

of you wanting to open 

a business account. 

These are required 

fields that must be 

filled. 

Make sure IF there is a 

date here that it is in 

the past.  We can not 

open the account if this 

date is in the future.   
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HOME 

 

This has to be the 

person standing in front 

of you wanting to open 

a business account.  If 

it is not the person 

standing in front of you, 

ask for the reason why, 

and take it to your 

manager for review. 
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Examples of Articles of Organization 

Multiple examples of Articles of Organization are included because they tend to have a lot of variance.  
The key questions to consider when looking at any Articles of Organization are: 

1) Who is standing in front of you applying for a business account? 
2) Who actually owns the business and what percentage of the business do they own?  
3) Who registered the business? 
4) Who formed the business? 

The answers to the above questions determine the level of complexity of the articles of organization.  
They are classified below: 

Simple:  When the answers to all of these questions above are the same person, the owner. 

Medium:  When another person registered the business, however, the answer to all of the other 
questions is the owner. 

Complex:  When the answers to multiple questions are seemingly contradictory or unclear.   
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Simple Articles of Organization 

 

 

 

 

 

This is the physical address of 

the business 

A registered agent is 

someone who is a known 

contact for the business.  

In this case, because the 

registered agent is also 

the business owner, no 

further documentation is 

needed. 
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In this simple scenario, 

the person listed here 

who is “forming” the LLC 

should be the same as 

the owner and the person 

standing in front of you.  

If they are not, see the 

medium or complex 

examples or the 

“Forming Person Flow 

Chart” 

This box must be 

checked according to 

state regulations. 

This date must be in the 

past to accept this 

document.   
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          EXAMPLES OF ARTICLES OF 
ORGANIZATION 

In this simple scenario, 

the person listed here 

who is “causing the 

document to be 

delivered” for the LLC 

should be the same as 

the owner and the person 

standing in front of you.  

If they are not, see the 

medium or complex 

examples. 
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HOME 

 

Medium Articles of Organization 

 

 

 

 

The registered agent is 

the known contact for a 

business.  However, the 

registered agent does not 

have to be employed by 

the business.  There are 

companies that will act 

as a contact intermediary 

for a business.  In this 

case, Registration Agents 

Inc. is an intermediary 

company for Doe Jo’s 

Martial Arts LLC.  If the 

registered agent is not 

who is standing in front of 

you, you should verify 

with the potential 

member what the 

relationship is with the 

company or person 

listed.   
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The person forming the 

LLC can be an individual 

or an entity (Likely a 

business).  If it is a… 

- Individual:  The person 

listed here should be the 

person standing in front of 

you.  If they are not, we 

will need a copy of the 

operating agreement 

which specifies the powers 

of people within the 

company. 

- Entity: If a business is 

listed here, we need to 

have ownership 

documentation (an 

operating agreement or 

member control 

agreement). 

If we need an operating 

agreement or a member 

control agreement, we 

can not proceed with 

account opening until 

the documentation with 

confirmation of who 

owns the business is 

provided. 

This box must be 

checked according to 

state regulations. 

If this box has a date listed, it must be in the past.  We can’t 

open the account if this date is in the future.   
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              EXAMPLES OF ARTICLES OF 
ORGANIZATION 

This section is taking on 

legal liability for 

whomever filled out this 

form.  If it is not the 

person standing in front 

of you who is applying for 

the account, then you will 

need an operating 

agreement specifying the 

roles of the people in the 

company.  

 Also, if the checkbox is 

checked, we will need 

the operating agreement 

to see who else is 

involved in the company. 
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HOME 

 

 

 

Complex Articles of Organization Example 

 

 

The registered agent is 

the known contact for a 

business.  However, the 

registered agent does not 

have to be employed by 

the business.  There are 

companies that will act is 

a contact intermediary for 

a business.  In this case, 

Denver Business 

Ventures Inc. is an 

umbrella company for 

Tuxedoes Rental 

Company LLC, meaning, 

Denver Business 

Ventures owns Tuxedoes 

Rental Company LLC.  If 

the registered agent is 

not who is standing in 

front of you, you should 

verify with the potential 

member what the 

relationship is with the 

company or person 
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The person forming the 

LLC can be an individual 

or an entity (Likely a 

business).  If it is a… 

- Individual: The person 

listed here should be the 

person standing in front of 

you.  If they are not, we 

will need a copy of the 

operating agreement 

which specifies the powers 

of people within the 

company. 

- Entity: If a business is 

listed here, we need to 

have ownership 

documentation (an 

operating agreement or 

member control 

agreement).  

If we need an operating 

agreement or a member 

control agreement, we 

can not proceed with 

account opening until 

the documentation with 

confirmation of 

ownership is provided. 

Sometimes when a 

company is listed here, it 

can be a parent company, 

under which one or more 

companies are organized.  

You should ask what the 

involvement of the 

company listed here is and 

pass that information on to 

the person opening the 

This box must be 

checked according to 

state regulations. 

If this box has a date listed, it must be in the past.  We can’t 

open the account if this date is in the future.   
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This section is taking on 

legal liability for 

whomever filled out this 

form.  If it is not the 

person standing in front 

of you who is applying for 

the account, then you will 

need an operating 

agreement specifying the 

roles of the people in the 

company.   

Also, if the checkbox is 

checked, we will need 

the operating agreement 

to see who else is 

involved in the company. 

Most often the name 

here is a secretary or 

assistant, however, it can 

also be the business 

owner.  
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             EXAMPLES OF ARTICLES OF 
ORGANIZATION 

HOME 

 

 

Article of Incorporation for a Non-Profit Corporation 

 

The registered agent is 

the known contact for the 

non-profit.  However, the 

registered agent does not 

have to be employed by 

the non-profit.  There are 

companies that will act is 

a contact intermediary for 

a non-profit.  In this case, 

John Doe is the 

registered agent and 

employee of the non-

profit.  If the registered 

agent is not who is 

standing in front of you, 

you should verify with the 

potential member what 

the relationship is with 

the company or person 

listed.   
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The person forming the 

non-profit can be an 

individual or an entity 

(Likely a business).  If it is 

a… 

- Person:  The person 

listed here should be the 

person standing in front of 

you.  If they are not, we 

will need written 

clarification which 

specifies the powers of 

people within the non-

profit.   

If it is multiple people, the 

check box needs to be 

selected and we will 

require written clarification 

indicating who else is 

connected with the non-

profit.   

- Entity: If a business is 

listed here, take it to your 

manager and bring this to 

their attention.  They can 

assist with document 

review.   

If we need further 

documentation, we can 

not proceed with 

account opening until 

the documentation is 

provided. 

 

https://zingcreditunion.jostle.us/jostle-prod/#~b~:SEARCH:~dw~:0:41658330:1
https://zingcreditunion.jostle.us/jostle-prod/#~b~:SEARCH:~dw~:0:41658330:1
https://zingcreditunion.jostle.us/jostle-prod/#~b~:SEARCH:~dw~:0:41658330:1
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If this box has a date 

listed, it must be in the 

past.  We can’t open the 

account if this date is in 

the future.   

 

This section is taking on 

legal liability for 

whomever filled out this 

form.  If it is not the 

person standing in front 

of you who is applying for 

the account, then you will 

need written clarification 

specifying the roles of the 

people in the company.   

Also, if the checkbox is 

checked, we will need 

written clarification to see 

who else is involved in 

the company. 

https://zingcreditunion.jostle.us/jostle-prod/#~b~:SEARCH:~dw~:0:41658330:1
https://zingcreditunion.jostle.us/jostle-prod/#~b~:SEARCH:~dw~:0:41658330:1
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HOME 

 

Articles of Incorporation for a Profit Corporation 

 

The registered agent is 

the known contact for the 

corporation.  However, 

the registered agent does 

not have to be employed 

by the business.  There 

are companies that will 

act is a contact 

intermediary for a 

business.  In this case, 

John Doe works for the 

corporation and is the 

registered agent.  If the 

registered agent is not 

who is standing in front of 

you, you should verify 

with the potential 

member what the 

relationship is with the 

company or person 

listed.   
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The person forming the 

corporation can be an 

individual or an entity 

(Likely a business).  If it is 

a… 

- Individual: The person 

listed here should be the 

person standing in front of 

you.  If they are not, we 

will need a copy of the 

operating agreement or 

the member control 

agreement which specifies 

the powers of people 

within the company. 

If it is multiple people, the 

check box needs to be 

selected and we will 

require operating 

agreement or the member 

control agreement 

indicating who else is 

connected with the 

company.   

- Entity: If a business is 

listed here, we need to 

have the operating 

agreement or the member 

control agreement. 

If we need further 

documentation, we can 

not proceed with 

account opening until 

the documentation is 

provided. 

If this box has a date 

listed, it must be in the 

past.  We can’t open the 

account if this date is in 

the future.   
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This section is taking on 

legal liability for 

whomever filled out this 

form.  If it is not the 

person standing in front 

of you who is applying for 

the account, then you will 

need the operating 

agreement or member 

control agreement 

specifying the roles of the 

people in the company.   

Also, if the checkbox is 

checked, we will need 

the operating agreement 

or member control 

agreement to see who 

else is involved in the 

company. 
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HOME 

 

All Other Documentation 

For Partnerships, Unincorporated Organizations, Associations and Clubs, and Campaigns: 

• As always, warmly great the member and ask for any paperwork they have.  You can give them a 
Business Checklist to help them make sure they have all of their paperwork.   

• Scan all the paperwork they have and send it to Maria Sanner at MSanner@myzing.com.  Also, 
message Maria using Teams to notify her of the business application.  Let them know, Maria will 
reach out in the next 24 hours. 

• If Maria is not available, get with your manager to set up the account.   

These accounts are rare and often need special research done to verify what we need from the 
members.   

 

HOME 

 

Member Control Agreements 

• Member Control Agreements tend to vary significantly.  If you need to collect a Member Control 
Agreement to verify information on the Articles of Organization or Articles of Incorporation, get 
with your manager or Maria Sanner to review this document. 

 

HOME 

 

Corporate Operating Agreement or Bylaws 

• Corporate Operating Agreements are rare.  Corporations will also bring in Bylaws on occasion.  
These documents should be reviewed with your manager or Maria Sanner to confirm the 
necessary information.   

 

mailto:MSanner@myzing.com


Checklist for Business Deposit Accounts                         

27 | 46 

 

HOME 

 

 

 

Operating Agreement 

- Single Member LLC 
- Multi-Member LLC 
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Single Member LLC 

 We are looking at this operating 

agreement because we needed 

further clarification of who this 

business is owned by.   Since it is a 

Single Member LLC, we should look 

for the name of the LLC and the 

owner.  If the person listed here is 

not who is standing in front of you, 

look further down in the document to 

the management section to see if 

any one else is authorized to do the 

banking for this business.   

The registered agent listed 

here should match the 

registered agent on the Articles 

of Organization.  If there isn’t a 

match, then we can not open 

the account.   

The formation date of the LLC must 

be in the past to open the account.     
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If the person standing in front 

of you is NOT the owner, they 

should be listed as a manager.  

Get with your manager or 

Maria Sanner on how to 

proceed.  If the person in front 

of you is neither the owner or 

the person listed here, you can 

not proceed.     
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             HOME 

We do not require a signature here 

from the owner but it is best practice.   

If you are preparing a business 

account packet electronically, you can 

add a signature field here in 

DocuSign for the member to sign.   
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Multi-Member LLC Operating Agreement 

 

 

 

 

 

 

 

These dates must be in 

the past to open the 

account.     

The people listed here are 

owners of the business.   

If the person in front of 

you isn’t listed here, look 

for a section called 

“Capital Contributions” 

which specifies what 

percentage of the 

company each person 

owns.     

If the person in front of 

you is not listed as an 

owner, look in the 

document for a 

Management section that 

specifies that person as a 

manager.  Get help from 

your manager or Maria 

Sanner to proceed.   

The registered agent listed 

here should match the 

registered agent on the Articles 

of Organization.  If there isn’t a 

match, then we can not open 

the account.   
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This section is very important and 

should match the beneficial owner 

document.  Multi-Member LLC 

Operating Agreements should have a 

section like this that specifically lists 

owners. 

We do not require a signature here 

from the owner but it is best practice.   

If you are preparing a business 

account packet electronically, you can 

add a signature field here in 

DocuSign for the member to sign.   
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          HOME 
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Example of documented approval of creation of an account with all authorized signers listed. 

 

 

 

 

 

 

 

 

                           

 HOME 

When we accept Board Minutes 

for a non-profit, we need to see: 

   

1) The name of the non-profit 

  

2) The board members 

present 

  

3) Text that a 

specific person 

has been 

designated to 

have access or 

open a 

business 

account. 

 

4)   A vote indicating the board 

approved that person.   
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Example of an EIN Letter for a Non-Profit 

 

 

 

 

                                      

HOME 

A Non-Profit is the only 

entity type that needs 

specific documentation for 

an EIN.  For all other 

entities, you can just trust 

the EIN that the member 

gives you.  For the EIN 

Letter for a Non-Profit, we 

need… 

1) Information indicating 

the letter is from the 

IRS.   

2) The letter should be 

addressed to the 

Non-Profit we are 

opening the account 

for.   

4) The letter should 

have the EIN clearly 

stated.   

3) The body of the letter 

should state that the 

Non-Profit is exempt 

from federal income 

tax.     
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How to find State Registration Documents 

• State Registration documents are found on the Colorado Secretary of State website and show 
that the company is authorized to do business in the State of Colorado.   

• Each entity type requires finding a different document. 
o Sole Proprietorship – Statement of Tradename for an Individual 
o Limited Liability Company – Articles of Organization 

o Non-Profits – Articles of Incorporation for a Nonprofit Corporation 

o Corporations – Articles of Incorporation for a Profit Corporation 

o For other entities, contact your manager or the business services director 

• Once you find the appropriate document on the Secretary of State’s website, print a copy and 
include it in the paperwork that you give to the MSR who opens the account. 

• To find the State Registration documents, follow the instructions below: 

 

Step 1 (of 9):  Go to Jostle and select the “Links” tab. 
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Step 2 (of 9): Select the “Business Services” tab. 
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Step 3 (of 9): Select the “Secretary of State – Certificate of Good Standing “ tab. 

 

 

Step 4 (of 9):  Select “Search business database.” 
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Step 5 (of 9):  Type the name of the business into the search field and select the search button.   
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Step 6 (of 9): Click the ID Number link for the business you are looking for. 

 

 

 

 

 

 

Step 7 (of 9): Under the summary, select “Filing history and documents” 
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Step 8 (of 9):  On this page, select the document number for the registration document you are looking 
for. 

 

Step 9 (of 9): Print the document and include it in the packet you hand over to the MSR taking the 
account. 

 


